
Maiden Bradley with Yarnfield Parish Council

9 Beech Grove, Warminster, Wiltshire, BA12 0AB Tel: 01985 213436

Chairman: Councillor Angus Neish Clerk Mrs Sarah Jeffries MILCM

Minutes of the meeting of Maiden Bradley with Yarnfield Parish Council held at the Village Hall Maiden Bradley on Tuesday 14th March 2017 at 7.30pm.

Present: Councillors

Councillor Angus Neish, Councillor Patrick Nixon, Councillor Poppy Wilcox and Councillor Susanna Brigden. 

In attendance: The Parish Clerk, Mrs Sarah Jeffries MILCM. Mr Simon Wager.
Public Question Time Public Bodies (admissions to meetings) Act 1960 s 1
16/259 Acceptance of apologies for absence 
Schedule 12 of the Local Government Act 1972 requires a record to be kept of the members present and that this record form part of the minutes of the meeting. Members who cannot attend a meeting should tender apologies to the Parish Clerk, as it is usual for the grounds upon which apologies are tendered also to be recorded. Under Section 85(1) of the Local Government Act1972, members present must decide whether the reason(s) for a member's absence are accepted.

Resolved: none received.
16/260 Dispensations

Resolved: none received by the clerk.
16/261 To receive declarations of interests Local Authorities 

Declarations of Interest members to declare any interest they may have in agenda items that accord with the requirements of the relevant authorities (Disclosable Pecuniary Interests) Regulations 2012 (SI 2012/1464) (NB this does not preclude any later declarations).

Resolved: none given
16/262 Exclusion of the Press and Public Standing Order #1c

The Parish Council may exercise their right to exclude the public and press by resolution from a closed meeting due to the confidential nature to be discussed pursuant to section 1(2) of the Public Bodies (Admission to Meetings) Act 1960.
Resolved: not required
16/263 Chairman’s announcements
Resolved: Welcomed Co-option applicant Mr Simon Wager to the meeting. 
16/264 16. To receive and sign the minutes of the Full Council meeting held on 7th February 2017 (Previously circulated) LGA 1972 Sch 12 para 41(1)
Resolved: that they were a true record of the meetings decisions. Proposed Councillor Patrick Nixon Seconded Councillor Susanna Brigden.
16/265 Councillor Vacancy
Resolved: noted Councillor Ben Gunstone had given his resignation and that the Council could go ahead and co-opt his replacement, in accordance with Section 89(9) of the Local Government Act 1972.  As only two applications had been received, it was decided to co-opt both applicants. Mr Simon Wagner was present; the clerk confirmed that he had been furnished with a copy of the Agenda summons. Mr Simon Wager signed his declaration of acceptance of office and undertaking to observe the code of conduct. The Chairman welcomed him on to the Council Team.

The clerk was instructed to contact Mr Melvyn Thomas to inform him of his successful application. The clerk was instructed to send copies of the Councils documentation to both the candidates. 

Councillor Poppy Wilcox entered the meeting at 7.37pm and passed on the information to the meeting that Councillor Sebastian Seymour had sent his apologies he was stuck in traffic and did not believe he would make the meeting in time. Council noted and approved his absence at this point of the meeting.
16/266 Planning
Application Number: 17/00888/FUL

Site Location: 8 Frome View High Street Maiden Bradley BA12 7JG

Proposal: Single storey side extension to accommodate granny annex. Alteration and

Conservation of existing outbuilding into new living area.
Resolved: supported 
(Please note: in planning matters, the Council acts as the consultee of the Principal Authority. The Principal Authority being the deciding body)

Planning Decisions

Resolved: noted none had been received.
16/267 Parish Steward

Resolved: noted that the Parish steward would visit on the 27th March 2017. The below list was agreed:
· Clearing storm debris from the roads and footways

· Hand treatment of weeds in rural areas 
· Clearance of encroaching growth and soils from footways pavements through Church Street
· Church Street traffic calming areas cleared  
High Street Sign

Resolved: it was reported by Councillor Patrick Nixon that the High Street sign in place. Council thanked the action of Councillor Sebastian Seymour for arranging the sign to be reinstated.

Council noted that the clerk was still awaiting the invoice, it was agreed that payment for the sign would be approved by email with Councillors Angus Neish and Patrick Nixon to action the payment before year-end. 
Community Pay Back Group

Resolved: noted that the clerk had followed up the Community Pay Back Team requesting if it is still going ahead with the request to have the church railing repainted. The clerk had received an out of office reply, it was agreed that the clerk would keep Council informed by email as soon as she has received a reply.
16/268 Litter Pick 
Resolved: Councillors wished it to be noted in the minutes their thanks to Ben Gunstone, Councillor Susanna Brigden and parishioner Frank Baudrain for managing the event. The litter pick had been very successful; more parishioners had turned out than the year before. Councillor Patrick Nixon stated that the clean up has made a noticeable improvement to the parish.
The clerk was instructed to email Ben Gunstone re photographs for Wiltshire Council. Councillor Simon Wager agreed to look into providing a bag to providing a large bag to store the equipment. The clerk would seek permission from the Village Hall Committee to keep the equipment at the Hall for Community use.
16/269 Best Kept Village Competition

Resolved: the clerk was instructed to advertise in the Parish News if there was anyone interested in running the competition to contact the clerk.
16/270 Speed Indicator Devices
Resolved: noted that the clerk had spoken to Warminster Town Councils Representative; she had reported that there is a software issue with the SIDs. They have tried to rectify the issue working with Wiltshire Council and Vicky Oats but to no avail. The units are from Germany and it seems the factory is no longer. There is no solution now available. 

Council noted that the clerk had provisionally sought further information from the Highways Team; they have confirmed that if the Parish Council purchased its own SID it would support its use on the poles in place. Unitary Councillor Fleur De Rhe Philippe had confirmed she would support an Area Board Grant from Maiden Bradley for a SID if it applied for one. 

Council instructed the clerk to contact Lark Hill Parish Council seek further information on their project. Councillor Simon Wager agreed to seek clarification re software issues from a specialist advisor he had contact with.
16/271 Action Plan Request feedback on the condition of the Rights of Way 

Resolved: noted that the Warden for the rights of way had published in the Parish News and is now working to identify areas before creating working parties to take action on any issues highlighted to improve areas around the parish. The clerk informed Council that she had received an email from NALC giving details of the Charter Tree Trust; she had passed this onto the tree Warden. 
16/272 Parish Plan Action Plan: Environment and Countryside
Resolved: noted Councillor Poppy Wilcox to report on the Village Design Statement project to date at the next meeting. 
16/273 Recreational Area

Resolved: Councillor Simon Wager agreed to action the monthly Health & Safety checks as he has experience in actioning these checks, the clerk was instructed to email a copy of the form used to Councillor Simon Wager.
Forces March

Resolved: noted that the Forces March is due to use the recreational Area on the 27th May 2017 subject to the completion of the necessary paper work required when using the recreational area. The clerk will follow up with Danny Greeno at the Forces March for a copy of its Insurance Documentation next month. Council noted that the Recreational Agreement re use Documentation has already been signed and returned to the clerk. It was agreed that any donation offered to the Parish Council by the group would be allocated to the community.
16/274 Website update and review

Resolved: noted that the clerk is still building the new website. The clerk reported that the live Facebook pages link had been uploaded and all of the documentation transferred over but that she still had the pages order to work on.
16/275 Election process for May 2017
Resolved: noted the report from the clerk on the elections, the process of the Elections nominations and process of the elections in relation to the Council meetings, Purdah and the Election nomination packs. Council noted that the clerk had posted the notice of the elections paper work sent through by Wiltshire Council on the Village Hall noticeboard.
16/276 Register of Interests updated
Resolved: instructed the clerk to send the link to Councillor Poppy Wilcox and Councillor Simon Wager and Melvyn Thomas. Councillors Patrick Nixon, Angus Neish and Susanna Brigden confirmed that had checked their entries were up to date.
16/277 Asset Register Review

Resolved: Councillor Patrick Nixon agreed to action the physical and documentation review on the asset register. He would bring his report to the next meeting. 
16/278 Insurance reviewed

Resolved: the clerk was instructed to obtain three quotations for the insurance provision for June 2017/2018  
16/279 Vat Reclaim

Resolved: noted that the clerk had actioned a claim for £495.02.
16/280 Data Protection Registration
Resolved: noted that the Information Commissioner would collect the Councils renewal of its registration. The clerk confirmed that the Council is still required legally, to be registered. Council approved the payment of £35.00.
Organisation name: MAIDEN BRADLEY WITH YARNFIELD PARISH COUNCIL

Registration reference: Z6504042
Data protection registration - renewal is due - collecting your direct debit payment

Your registration as a data controller under the Data Protection Act will expire on 10/04/2017. You are legally required to renew your registration each year unless you no longer need to be registered because your circumstances have changed. You can view your register entry online here: ico.org.uk/register. You have a direct debit in place so we will renew your registration automatically. Renewal costs £35 or £500 depending on the size of your organisation. We will collect the renewal fee of £35.00 (VAT: nil) on or around 10/04/2017.
16/281 Unity Trust Banking Signatories

Resolved: signed the removal of Ben Gunstone & Jerry Rayner as signatories documentation, Councillors also signed the user form to update the Councils Banking arrangements. Council also signed the addition of Councillor Simon Wager and Melvyn Thomas, to the account following their Co-option.

16/282 Internal Audit

Resolved: noted that the Internal Auditor had booked an appointment with the clerk on the 10th May 2017 to action the audit. The auditor had requested the below is actioned: The clerk confirmed that her Lone-working policy would be adhered to. Councillor Patrick Nixon agreed to check the prepared accounts before the Internal Audit. The clerk was instructed to contact him when they were ready.  

Auditing Solutions Ltd

Schedule of information required for audit (where applicable)

Completed Action Plan from last year’s Internal Audit Report, plus minute confirming adoption by members

Certified prior year Annual Return form from external auditors, plus any additional report by them

Current year Annual Return for certification, including documentation providing a trail from the cashbook records to Section 2 of the Annual Return

Statement of Accounts (including Supporting Statement/Notes), where prepared

Completed Governance questionnaire, as attached, signed and sated by the Chairman

Cashbooks (manual or spreadsheet format). If computerised records are maintained on Alpha or Omega, including Rialtas, where converted to updated software, a backed up copy of the year-end detail; if other systems are in use, a hard copy of the closing Trial Balance and detailed Transaction reports showing all postings to each nominal account for the year.

Original bank statements for each account covering the full financial year to include 31st March and certified photocopies (by Chairman) or original documents of Building Society/NSB bank books and any stock or share certificates covering the financial year’s transactions and identification of the year-end balance.

Electronic versions of the current approved Standing Orders and Financial Regulations, together with indication of the date when last adopted / re-adopted.

Copies of any Financial Policies and Procedures, again electronically if possible.

Minute books or loose-leaf minutes, whichever is in use, covering the whole financial year and to the date of submission of records for review.  

All purchase invoices and documentation supporting expenditure, including copy payslips.

Copies of VAT returns submitted during the financial year or subsequent to the year-end covering the financial year

Risk assessment documentation and/or registers (NB: this must be reviewed and re-adopted formally during each financial year – Governance and Accountability Manual refers).

Insurance schedule for the financial year under audit (covering the financial year-end).

Budget documentation used to determine precept, plus in year reports on performance, as presented to members.

Cheque and bank paying-in books covering the financial year under audit if you require the current in use cheque book(s) back urgently, please advice by what date they are required.

Documentation supporting income, including (where applicable); - 

•
Trade invoices raised

•
Receipt books for allotments, halls, sports facilities, etc.

•
Town/Village hall booking diaries 

•
 Any other records supporting income sources

Petty cash book and vouchers, plus a certificate signed by the Chairman confirming the physical amount of petty cash held by the clerk and / or other officers at the financial year-end (i.e. 31st March), which should agree with the underlying records – please do not send the physical cash

Payroll records for the year, including copy payslips, copies of the year-end HMRC and Pension Fund returns, plus Tax coding notices covering the financial year, Time records (if any) and Copies of employment contracts

Asset register

Where loans are in place (PWLB or bank, etc.), please provide documentation confirming the year-end outstanding loan liability

NB: Where documents such as spreadsheets and minutes, etc. are held electronically, we will happily accept e-mail or disc copies of those provided a certificate is enclosed signed by the Chairman confirming them to be a true record of the Council’s business (see also the covering e-mail re minutes and corporate governance issues).
Corporate Governance Questionnaire

Councillor Angus Neish signed and presented the Corporate Governance Questionnaire to the clerk for the Internal Auditor.
16/283 Approval and signing of Parish Accounts for the month of February 2017 Internal Audit Accounts & Audit Regulations 2003 reg 2

Resolved: approved the accounts for February 2017. The Unity Trust Bank balance as of the 28th February 2017 was £6951.97. 

S137

Resolved:  noted that the Department for Communities and Local Government had confirmed that the appropriate sum for parish councils for the purposes of section 137(4) (a) of the Local Government Act 1972 (“the 1972 Act”) for 2017-2018 is £7.57. This is the amount that results from increasing the amount for 2016-17 (£7.42) by 2% - the percentage increase in the retail index between September 2015 and September 2016, in accordance with Schedule 12B to the 1972 Act.
This meant that the s137 figure that Maiden Bradley with Yarnfield Parish Council could consider granting under this power would be £7.57 x 272 electors = £2059.04. The clerk reminded council that the budget for grants was set at £1000.00.

16/284 Payments LGA 1972 s150 (5)
Resolved: reviewed and approved the items of expenditure listed below: 
Invoices

Wages March LGA 1972 s111 76574271




                   £311.48
Travelling Clerk LGA 1972 s111
4731461179


                  

        £    7.74
Heat Light etc. LGA 1972 s111 848056083


           
                   £  10.66 
Postage Reimbursement LGA 1972 s111 222593999




        £    0.63   
K. M. Dike Nurseries January Open Spaces Act 1906 ss 9 and 10 377699790    
        £276.17
K. M. Dike Nurseries February 2017 Open Spaces Act 1906 ss 9 and 10 156365006  £276.17
Amazon Bag Hoop reimbursement to clerk LGA 1972 s111 532165324

        £378.99
Tool-net Litter pick equipment reimbursement to clerk LGA 1972 s111 803707881      £286.90
1 & 1 Website 01.03.17-01.04.17 LGA 1972 s111 632793216


        £    2.39




Sydenham’s Refuse sacks reimbursement LGA 1972 s111574755694                         £    7.74 
Receipts: To note receipt of income 

Warminster Area Board 






             
        £636.30
Horningsham Parish Council Contribution Wessex Community Action Microsoft Excel

Training Course 









         £ 37.50

Horningsham Parish Council IT contribution February 2017



         £   8.00

16/285 Clerks Holiday Request 

Resolved: discussed the clerks request to take 8 hours of her lieu time 17th April 2017 to the 21st April 2017 for the Easter break.

All agreed. 
16/286 Clerk’s Report
PAT Testing 

Resolved: instructed the clerk to contact the company used to carry out the Councils electrical equipment PAT testing and arrange for the testing.
Procedural Document to cover key financial procedures performed by the clerk
Resolved: noted that the clerk had updated this document to the online banking system now in place. Council approved the implementation of the document.
Recreational Area use booked 1st April 2017

Resolved: noted that the clerk had received the completed agreement form from the parishioner. Council also noted the email received regarding the line marking to be actioned. The clerk was instructed to obtain a quotation to line mark from the Grounds Contractor and to contact the parishioner involved with the Football nets to see if the line marker was still around. The clerk was instructed to email councillors and use delegated financial powers following consultation with the Chairman and Vice Chairman. 
Warminster Area Board 

Resolved: noted the report from the clerk on her attendance at the meeting.
Dorset CALC Executive

Resolved: approved the request from John Parker Chairman of the Dorset CALC Executive, for the clerk to attend as a guest speaker at the Dorset CALC Annual Meeting on Thursday 23rd March at Kingston Maurwood College, Dorchester.
16/287 Meetings for Councillors to consider attending

Information Governance (Privacy, Security, Sharing & Transparency) Practical Guidance on How to Apply the Law
Resolved: noted the course dates and content but declined to send a representative.
Insurance training for Local Councils & Village Halls 
Resolved: approved the clerks attendance on the below course and the shared cost of £12.00 plus travelling with Horningsham Parish Council. Proposed Councillor Susanna Brigden Seconded Councillor Poppy Wilcox.
What cover should the village hall & local council have in place? – 

What is required by law and what should be in place, what does the cover mean? – understanding the jargon and interpreting your cover, what are considered to be “normal activities” dealing with risk, understanding what can go wrong – the horror stories!

Plus an opportunity to network with colleagues and share experiences, light refreshments included.

Tuesday 4th April 2017 9.30am for 10am – 1pm members of WALC/WVHA - £12 each (Inc. vat)

non-members – £14.40 each (Inc. vat) at Market Lavington community hall, St. Mary’s road, Market Lavington, Devizes, SN10 4DG http://mlch.co.uk/index.html  

Introduction to Social Media Training Session

Resolved: noted the course dates and content but declined to send a representative.
16/288 Correspondence received
Village Shop

Resolved: Council discussed the below email correspondence received by the clerk and approved the clerks attendance as requested.

We had a committee meeting yesterday and very reluctantly, we have come to the conclusion that the shop cannot much longer survive with the volume of sales dropping as it has.   We can probably struggle on through the summer as passing trade increases and people do get out more but the winter months have been dire and we certainly cannot survive another winter.  Even with our fundraising and a loan, we are still well up to our overdraft limit.  We have reduced our overheads to the bare minimum and cannot reduce these further.  Our sales have fallen away mostly because of the popularity of on-line deliveries and a missing ‘community spirit’ in the newcomers to the village.   We are thinking of all ways to be able to keep the shop open, as there are people in the village who would really be lost without it.   Our rent is one of our biggest overheads and we are waiting to hear from Sydenham’s what they propose for a new lease.  The present one has now lapsed.  We would like to persuade them to reduce the rent considerably but this is not likely as they have not been sympathetic in the past.  Andrew Murrison has said he would plead on our behalf when the time comes.   I know Patrick spoke to you about this and you indicated that there was a possibility that the PC could take over part of the lease.   I am not sure how this would work and in our present financial state, we should not be tying ourselves into a long lease unless there was a strong get out clause.
We are having a Village meeting to discuss all this, which follows our AGM on 21 March.  I wondered if you would be able to come along?  There could well be villagers who would raise the question of the Parish Council stepping in and it would be best for you to answer this.   

My view is that we first have to somehow galvanise the village into a ‘community’ attitude again and use the shop.  Obviously, rent help would be great but it is not the only answer to the problems.

Report from Rural Police Department 

Resolved: noted the emailed report contents of the Rural Policing Report
Neighbourhood Watch

Resolved: the clerk reported that she had not received an update from Neighbourhood Watch Community Volunteer Dereck Stevens on his attendance at the 7th March 2017 meeting. Councillor Patrick Nixon agreed to follow this up. 
Defibrillator Training

Resolved: 20th November 2017 would be the date given for Julia Doel Assistant Community Responder Officer South Western Ambulance Service NHS Foundation Trust to deliver the annual defibrillator awareness session. The clerk was instructed to contact the Village Hall Committee to book the hall for the evening. 
Whitesheet Primary School

Resolved: retrospectively to approve the request below:

I have been asked by the school to ask if their GOOD Ofsted Banner could be put up in your village. It is approximately 6 feet long and 2 feet wide. There are several other Banners around the area at Zeal’s and on the B3092 just before the underpass at Mere

I had a conversation with parishioners, about where best for it to be put in Maiden Bradley and they suggested on the railings by the bus stop, I am seeking permission from the Parish Council before this happens. I do not wish to offend anyone, and would like all the relevant people to be informed and approve the Banner to be placed there, or I am open to suggestions of another suitable position. It would be great if this were possible

I myself have been involved with the school since my own children were there, over 25 years, and I am still a governor at present. Thank you for your help, with kind Regards Elizabeth Hames  
Campaign to Protect Rural England

Resolved:  note the below communication received by the clerk. Council also noted that the clerk had sent photographs from the folders gifted to the Parish Council. 

This email is being sent to all parishes/villages who are or who have recently been members of CPRE Wiltshire. The Wiltshire Branch of the Campaign to Protect Rural England is taking a more proactive approach with the use of our website.  We would like to publicise on our website http://www.cprewiltshire.org.uk/campaigns local problems relevant to our aims, partly in the hope that by sharing such information you might benefit at least as much as we could.

We are therefore asking you to let us know about any problems in or near your village that are relevant to the protection of our beautiful Wiltshire countryside.  If you would like to contribute, please send to us a brief note explaining the problem and what action has been taken by you and by other authorities.  We are interested in success stories as well as those that have been less successful (with reasons why if this would help) and issues that are underway.  A couple of photographs (e.g. before and after) would also be useful.

Thank you in anticipation. Yours faithfully Mike Manson Project Officer, CPRE Wiltshire
Booklets, Brochures and Emails on the below list were noted as received.
Clerks & Councils Direct March 2017 Issue 110

Emails on the below list were noted as received and sent to Councillors.

The Repair Shop - New Bbc2 Show Looking For Sentimental Items
NFU Better Farming and Better Planning 

W: ❤ Love your business? Then come and showcase at Salisbury Big Business Event! 
Civic update - 10th February 2017
#GBSpringClean - only three weeks left to register!
Rural Spotlight on Heart of the Village
Exciting new events for March at The Salisbury Museum
The return of #Tidyman
Civic Voice responds to Government’s Housing White Paper
Welcome to the MyCommunity.org.uk Fortnightly Digest
Mental Health Awareness at Area Board 2 March 2017 Warminster Health and Wellbeing Fair
Information for Wiltshire Businesses - February 2017
Civic update - 3rd February 2017
The Prince of Wales Awards 2017
Active Places Newsletter- February 2017
Maintenance of Right of Way in Wiltshire from Councillor Steve Oldrieve Liberal Democrat Councillor for Trowbridge Paxcroft
Cranborne Chase AONB Annual Forum

Hinterland - Rural intelligence from behind the headlines - Friday, 17 February 2017

Wiltshire & Swindon History Centre Spring Events
Parish newsletter: Week commencing 20 February 2017
Welcome to the MyCommunity.org.uk Fortnightly Digest
Rural Services Weekly Email News Digest - Monday, 20 February, 2017
Maintenance of Right of Way in Wiltshire Philip Whitehead Cabinet Member for Highways and Transport
Wiltshire Council agrees budget prioritising vital frontline services and investing in key areas
Rural Vulnerability Service - Rural Broadband - February 2017
Wiltshire & Swindon History Centre
Weekly Email News Digest - Monday, 27 February 2017
Update from Frome Town Council No. 83
March 2017 Cllr Mr Whitehead's Newsletter
16/289 Parish Clerks Delegated Powers LGA 1972 s101
Resolved: none used
16/290 Notice of items to be taken into consideration at the next meeting in April 
Resolved: the below list:
Dates of Full Parish Council Meetings 2017-2018

Book Village Hall for the year ahead meetings

Book New Councillor Training Session

Clerk Prepare New Councillor Packs, if required
Budget Report - Councillor Patrick Nixon to action check on the Accounts

Prepare Year End Accounts 

Risk Assessment Check - Financial & General Risk Assessments

Annual Parish Meeting Arrangements & Ideas

Clerk to complete her CPD online

16/291 Items for Parish Newsletter & Notice Boards

Resolved: the Clerk was instructed to highlight in the Parish News the Co-option of Councillor Simon Wager and Melvyn Thomas. The planning comment and to place the draft unapproved minutes on the noticeboards. 
16/292 Date of the next meeting
Resolved: that Tuesday 11th April 2017 is the date of the next meeting. The Parish Meeting will start at 7.30pm. All are welcome to attend. The Meeting finished at 8.57 pm.
Members of the Council considered the foregoing matters in consideration of their duties Equal Opportunities (race, gender, sexual orientation, marital status and any disability); Crime and Disorder; health and Safety, and Human Rights.
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